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2, Division or Bureau of Requesting Agency

1.

Requesting Agency A
DEPARTHENT OF MENTAL HYCIENE

ROSEWO0D STATE TRAINING SCHOOL

A
Dlspose of present accumulation. No

additional accumulation is antici-
poted. Records have ceosed to have value
to warrant retention.

3. Authorization Requested (Check only one of the squares below).

Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will .cease to
have value to warrant their retention after

the period of time indicated.

Microfilm ond  destroy originals.
Originals if not microfilmed would be

retained for the period of time indicoted.

6. Recommendation

5,

Description of Records

of Hall of Records

Tnclude title, form number, snze of documents, -

and Board of Public

File Arrangements

Chronolozical
Anmial Accumalation: )

nong

of ths -Board for the period 18881915 are bound;
|Ths record copy of tha mimites for tha

ceased to function in 1949,

RECGMENDATIONs

This iten includes ths mimmtes of ths Board of Visitors and the
minutes of the Executive Commities of the Board. The mimutes
contain a record of the policy decisions, the activities of the
' . |Hoard and its committees, reports to the Board, expsnditures of
“Tthe.institution, numbers of patients adnitted, ete. The mimtes of
t.heExacutimCmitteeuemkeptbyﬂmSemtmytotheBoard
\mowasmquimdtorecordtheproeeedingaofthecmueemd
make them available to the Board at its reguler mestings. Minutes -
tten i

mmwnmm(m—mu)maéxnwm
Tect period sincs 1911 has: not
besn located, but an inccmlete set has been retained by the

Administrative Assistant {or the period 191:6-19)49. The Board -

msdﬂnm&wcmmearormmm&mhm

bound,  Typeuritten originals have besn retained in unbound form
through 1935. ‘There appear to be no minutes of this Committee after
The recommendation below appliss to ths minutes of both

that dateo
tho Board of Visitors and the Fxecutive Committes of the Board,
RETAIN PERMANENTLY; TRANSFER TO THE flALL OF RECORDS

‘I}t " Describe records accurately.
Nem work or activity to which the records relote inclusive dotes ond quantity
0 (cubic or linear feet). Show recommended retention period. Works.
1.|MINUTES OF THE BOARD OF VISITORS |
Sizs: lh“ x 10° x 1%, 10% x9" x1°
Datess 1668-19L9
Quantity: ).4 volumes and 2 bm:dles (total 1 cu. foot)

. APPROVED
HALL oF RECORDS COMMISSION

Agency, Division or Bureau Representotive

Slgnature L/ . :
Schedule Authorized os indicated in Col 6 by Hall of Disposal Authorized as Indlcated in Col. 6 by Board of
. Records Commlssmn . - *  Public Works. )
i S§EP 13 9y W‘F\M\ % Q\‘W EP 1 g o WWM/,\
| Date Archivist T)a‘fz—/ N Secretary :
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4 5. Description of Records 6. Recommendation
) Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
Works,

em
‘o. {cubic or linear feet). Show recommended retention period.
REPORTS 70 THE BOARD OF VISITORS

8izes- 83" x 11®

Dates: 1888-19l1

Quantitys 1 cubic foot {estimated) .

File Arrangements m and correspondence are intere

2

L J

This item includes records which are related to ths Minutes of the
Board of Visitors (Item 1). Specifically, these records ares a
Superintendsnt's handwritten reports submitted at meetings of ths )
Board ‘of Visitors, 1888-189L; Treasurer's statements and financial >~
reports, 1919-1941; correspondence relating to bequests and other © L
e &

a S

a. W

< X

legal matters, 1920-19263 farm reports, 1919-1939; reports and
correspondanca subtmitted to the Board for consideration, 1897-19L0.

Reports later than 1941 have not been located,
RECOMMENDATION: RETAIN PERMANENTLY; TRANSFER TO HALL OF RECORDS LS
=

=

SUPERIRTENDENT'S GENERAL CORRESPONDNENCE
: Sizes 83" x 11" unless stated otharwise
Datess 1896=-1915;5 19L3 = = '
. Quantity: 1896-1915: 3 cubic feet
1943 « - 3 12.5 cubic feet (tcta]). 15.5 cubic
feot

3.

Rate of Accunulation: 2 cubic feot
Fils Arrangemants see below

Disposable Amount: 6 cubic feet (estimated)

This item includss several genaral correspondence files created
by the Superintendent or his administrative assistant. Ths files
are organized differently dspending upon their respective dates of
creation. There appears to ba no correspondence ante-dating 1896.
Correspontonce creatsd between 1916 and 1943 has not been located.
Specifically, the files consist ofs 1 letter-boxes (Box files),
1896=1915, which are arranged chronologically and then alphabetically
within each box. They contain incoming and ocutgoing lotters froo
former and prospective employees, family and relations of immates, Q

parsons requaesting committment of a patient, and from parties
concerned with ths. intornal edministration of the training school.
A volume (12" x 10" x 3*) of the Superintendent's ocutgoing

correspondance (letter-press copiss of handuritten lstters) is
concarned with for commisgion, inmates, and genaral g
administrative matters (1896-1899). The General correspondence |
| £11e of the adninistrative agsistant to the Suporintendent (1943 - - -
relates to the internal administration of Rosewood and £ with %' (. .\ i :: 1 '
Stats agenciss, Countiss, municipalitiss, welfare organipations, .| ... - RO
. individuals, etc. In addition to this correspondencs, the file also
:aztaina reports, memoranda, printed material, work shests, pemits,

Superintendent's correspondencs created during this period (1943 - ?)A

3o,
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

of Hall
Works.

6. Recommendation

of Records

and Board of Public

| RECO:ENDATYONs (CORRESPONDENCE GREATED AFTFR 1943) RETATH FOR

consists largely of coples of material which is available in the
files of other divisions of tha Training School. Superintendesnt's
correspondence relating to individual patients ig filed in ths
Patients! Medical Record fils (Schedule 276, Item 1) and is governed
by the recommendation for that item.

The recomrendation below governing correspondence created prior to
1916 is based on the fact that ruch of the correspurdence which con-
cerned individual patients was not filed in tho patient's individaal

file for the pericd vhen Rosswood operated independantly of the
Departient of Mental « Tho recommendstion for ths correspon-
dence created after 1943 i3 based on the fact that the file contains
no material having contimuing legal or administrative value and that
any material which coocuments policy is availabls in the correspon-
dence of the Commissioner of Mental Hygleme.

All material in ths rintendsnt!s and adminigtrative agsistantts
files created efter 1943 is governzd by the *B? recommendation, Ths
84" preconmendation governs correspondence created prior to 1516.

{CORRESPONDERCE CREATED PRIOR 7O 1918) RETAIN PER-
HANENTLY; TRANSFER T0 THE BALL OF RECORDS.

RECOMMERDATIONS

FIVE YEAES AND THEN DESTROY.
APPLICATIONS FOR COMMISSION

Size: 83" x 14" (folded to 82 x L and filed vertically)
Dates: 3889-193%

Quantity: 3 cubic feoof .

File Arrangoment: Noeerdesl by application

This file contzins records which are concerned with the comdtment
of individuals to Rosewood. BEoth the records of persons actually
admitted and those of perscns not admitted are found in the file.
A majority of the records appsar t0 bo concerned with persons who
were not admitted. An individnalls record may includes

Perscnal Descriptive Blank (83® x 1Lv), showing the
physical

Madical Record folder. Furthemore, this file is the only operating| -
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6 Recommendation
of Hall of Records
and Board of Public

Commission

4 5. Description of Records

Item Describe records accurately. Include title, form number, size of documents,
" work or activity to which the records relate, inclusive dates, and quantity

' (cubic or linear feet). Show recommended retention period. Works.

5.

Certificate of Orphans Court or County Conmlssionars
(Commltment papers)
FRewspaper clippings concerning applicantts prior behavior

The Register of Applications (Item S) is an index to this file. The
recommendation below applics to both the records of persons actually
admittod and thoss who were not admitted, =
RECOMMENDATION: WETATN PERMANEMTLY, =
w)
REGISTER OF APPLICATIONS o S
Ly
Sizes 159 x 15" x 2@ = 3
Dates: 1896 - = o W
Quantitys 3 volumes (1 cuble foot) = &
Filo Arrangements In order of roceipt of epplication a &
Anrmal Accumilation: less than % cubic fool - a. L
Iudex: In sach VOluma =
- S
Applications for admission to Rosewood are recorded and mudbored 4in -
the order of the receipt of the applications. The applicant!s news, <
comty or city of origin, date of the filing of tiw application, and x -
remarks appaar In columar form. The is an indax o0 the
Applications for Comission £ile (Itam b).
RECOMENDATION: RETAIN PERMANENTIY. ‘\(;i.i\w}\ IDEBIRER
6. |MAIL RECORD BOOXS BoAlD (F |PoLlIC WOL .
Size: P x 10" x 10 SE-l 16 lya7
Dates: 1902-1918 o
Quantity: 7 volmmes (§ cubdc foot) !
File Arrangowent: Chrorological N éﬂ){f\x_
Andited by State ; o SEry LT AR

1y read
ords &5 &
the
1latter books, and remarks--c.g. ths anount of money enclosed.

During tha period covered by this record the Superintendsnt
all incoming correspondence and maintained this set of rec-
30z of the letters recoived and answered. Each record book

ghows dats of the receipt of a letter, from whon recoived, a

short summary of the subject matter, the namn of the person answering

tha letier, o dato of the answor, & reference to page munbars of
lotter books ereated during the period 1902-1918 hava beon locatéd
¢ RETAIN PEIMAMENTLY; TRANSFER T0 THE HALL OF RECORDS.
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FORM HMR-RM 1A () :_ ( > SCHEDULE 3“8
(11.1-88) \ ST FOR RECORDS RETENTION 5 ULE No.
(Continuation Sheet) PAGE
NO. s.

« Hall of Records
Commission

6. Recommendation

5. Description of Records
Describe records accurately. Include title, form number, size of documents,

of Hall of Records
and Board of Public

4.
‘Szm work or activity to which the records relate, inclusive dates, and quantity
) (cublc or linear feet). Show recommended retention period. Works
7. | INDEX TO PATIENTS
Sizey 157 x 9% x & X
Datess 1908-1912
Quantity: 1 volum ,
Filo Arrangement: In ordsr of patient's admission
The Index to Patlents is a record of the inmates under care at Rose~ S
wood. Tha entry for an individnal Srmate shouws his namo &nd the %)
naneg and address of parents or guardian. é_’
o
RECOMMENDATION: RETAIN PERMANENTLY. w §
-~
8. | HISTORY OF PATIENTS AND PATIERTS' CLOTHING ACCOUNTS o 8
Sizes 13" x 10" and 137 x 8¢ 8 S
Datess 1892.19]-8 a. 8
Quantity: 2 volumss : < &
File Ayrangement: Chromological S
Audits State —
Index: In each voluze =]
=

9.

The volume for the period 1892-1913 shows the pationts' names on
soparate sheets andincludss remarks on character, bohavior, and
progress (up to 1699). At tha back of ths book is an sccount of

cash received (1907-1913) for purchases of clothing for irmates
or other itews for the institutiom. 0

A second record book titled "Cash Received" contains a record of
cash received for clothing purchzses for the period 1511918,

RECOMENDATION; RETALY PERMANENTLY; TRANSFER TO THE HALL OF
PRIVATE PATIENTS® ACCOUNTS :

Ly
R

~y Ao}
SLARD o

!

a4

1 s

|
Ie

2

|
Sige; M® x 127 x 1v¥, 127 x 8% x 1%, x 1%,

150 x
12" x 1on x 2% :
Datess - 1919-”55 .
Quantity: L wolumes (3 cubic foot)
Sed below

€

~
~F

~ e

- -
-
/%
'

-

These volumes contain the accounts of private patients., The cost of
the maintenance of thess patients was paid from private funds. Very
fow of thoge patients were admitted to Rosswood batwesn 1940 and 1950
and none after the lattor date. Tha accounts of all private patient
wore completely closed 4n 1955. The maintenanca cost of all patien
cwrrently under care at Rosowood is paid by various political gubdivi)
sions out of pudlic funds. Specifically, tbess record bocks are:

1. Two indexnd account bocks for the period 1919-1935.
The account bock for the period 1919+1922 shows the smount paysble
for the maintenancs of patients for each month. Easch patientts
account i3 maintained on a ssparate pags. Tha accoumt book for the

period 1923-1935 lists the numss of patients, the revemue received




SCHEDULE o ~

FORM HR-RM 1A { .. ‘ " Scr 20!
(9-1-83) ) ST FOR RECORDS RETENTION § ULE

Hall of Records (Continuation Sheet) PAGE

Commission NO. 6.

5. Description of Records 6. Recommendation

4. Describe records accurately. Include title, form number, size of documen.ts, of Hall of Records:

.n work or activity to which the records relate, inclusive dates, and quantity and Board of Public
’ {cubic or linear feet). Show recommended retention period. Works.

from patients, and the total amount payable for the month.

2. The indexsd account book (1935-1955) containg monthly
entries for each patient's eccount, each of which is on a separate
page. The follo mumber and tho debit or credit amounts are shoun
for each monthly period.
3. A cash receipt book for patiantst seccounts (15% x 10"

x 1*) maintained for the period 1919-1923 shows the receipts of pay-
ment from patients. 2 few miscellancons receipts of fundg are also

RECOMMENDATIONs RETAIN PERMANGHTLY; TRANSFER TO THE HALL OF RECORDS

10. |GENERAY, LEDGER

Siza: 15% x 10 x 1»

Dates: 1901 « -~

Quantity: 5 volumes (1 cubie foot)
Fil

e t Chronological
Audit: State

. The ledgers contain 2 summry of all permanent end ammal accounts
(e.g., miscellaneous reverme, legacies and donations, sale of faxm
roducts, maintenance, patients' fees, incoma from investments, ete.).
sumery of each account includes the balsnee carried forward and
potations of fumds which may have bsen transferred from other acw

pountse
RECOMMENDATIONs RETAIN PERMANENTLY.

11.] CASH RECEIPTS IEDOER -
Sizes ' 159 x 120 x 3"

Dates: 1923 = =
Quantity: 2 volimss (% cubie fool)

File Arrangement: Chronolozical.
Audits State

APPROVED
HALL oF RECORDS COMMISSION

A 't thatdate,mﬂyimﬁtutimlraceiptampom NS RS By
1 + N el 3 T
(ECOMMENDATION: FETAIN PTRMANEITLY. | poarD CF BYBLIC W Ok
11
‘r e |6 1957
i




PR ( + . g scuenliie  2ng !

Sizas 14 X 107 x 1® ,
Datea: 1894-1923
Quantity: L volimes (3 cubdc foot

File Arrangements Chronclogical

on the credit alds; tho date, the nawm of ths payee or vendor, the
type of item bonght (which includes payroll expenditures), and the
item balance on hand, On the deiit side appears ths amounts of
on hand and other fimds yreceived, Later records carry basdcally the

credit side showlnz the date,

er, and total amoumbts dstit side showing the amoimt of state eppro-

Auditz State
mbaahsookmmwm%-m” mmﬁnfoumd.ngemr&e#

garo information with nore detail:
payes, ths lsdzer folio, the voucher mumber, the amount of tha vouch

Sy e /
FORM HR-RM 1A ( -
(0-1:83) L ST FOR RECORDS RETENTION S¢  JLE No.
Holl of Records {Continuation Sheet) PAGE
Commission NO. 7. )
4 5. Description of Records 6. Recommendation
: Describe records accurately. Include title, form number, size of documents, of Hall of Records
‘-n work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) {cubic or linear feet). Show recommended retention period. Works.
12 ACCOUNIS APPROVED .
Size: 14" x 100 x 10 . 2
Datess 1895-1516
Quantity: 6 volumes (3 cubis foob) =
Flla s Chronological S
Audit: State 5)3
The Board of Visitors of Rosewood sporoved certain expenditures, cg
These record books. were apparentl]y maintained by the Treasurer and w S
¢ontoin a brealkdown of the varicus accounts, the approved items pur- > <
, chaged and charged to each account, the amownts paid for the varicus) o X
items, and tho vouchs* murber of sach paynant. gfg ’
(&1
.| RECOIENDATIONs RETAIN PERMANEHTLY; TRANSFER T0 THE HALL 0? RECORDS :E E‘-_—"
[
134 CASH BOOKS {RECEIPTS - DISBURSEMINTS JOURNAL) o
=
<<
o o

casl

'Mmmwmmmmmm,m

NP

tor,
KRECOMMENDATION: RETATN PERMANENTLY.

%
1l;| DISBURSEMENTS CONTROL %
i
!
'
t

Size: 1" x 120 x 1%
Dates: 19241934

totals. Receipts are currently recorded in tha Cash Receipts Rogls-

.
i

BUARD U]

—~
—f -

'
-

ward, ths check mmber, the amount of tho oheck covering the dip-

This record contains dally entries shouing the balance carried for-

Wl RETAIN PERMANENTLY; TRANSFER TO THE HALL OF HECORDS




FGRM HR-RM 1A (” B - SCHEDULE 3(}8
(11-1-86) ' ST FOR RECORDS RETENTION M ULE NO. * i
Hall of Records { (Continuation Sheet) . PAGE
Commission s NoO. . 8.
4 5. Description of Records . 6. Recommendation
Item Describe records accurately. Include title, form nunr)ber, size of documents, of Hall of Records
‘40 work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works.

15. |CASH DISBURSEMENTS DETAIL

This 4s a yecord of disbursemonts and the fimds from which they were
the date, amount of funds

paid. Specifically, the entries includes
bronght forvard, the payce or vendor's name, check number, ths not -
cagsh smount of the check, and the account chargeable for the dls-

bursenent {(accounts payabls, State treasurer, petty cash, or special

ms,. '
FECOMMENDATIONs RETAIN PTRMANENTLYj TRARSFER TO THE HALL OF RECORDS

CASH DISBURSEMZNTS DISTRIBUPION (SUBSIDIARY ACOOUNT)

Sizes 1Lt x 12% x 1n
Datess 1923 « 1933

Quantity: 1 volums
File Arrangements Chronologlcal
Audits State ‘

16.

17.

The Cash Disbursements Distribution books are a record eof cash dige
bursements for purchases from tho Central Purchasing Bureau. w
includes Central
Purchasing Burean, date of return by ths Central Purchasing Bureaun,

Sizes 1LY x 129 x I¥
Datas: 1923 - 1930

Cuantity: 3 volumes ‘
Fils Chronological within each month

3
Audit: State

the date on which tha requisition was sent to ths

the ds2d paid, and the amount of the payment emtered under tha appro-
priate aceount (agtores, fusl, suedry, or capitsl outlay).

RECORDS COMMISSION

APp
HALL oF pepo OV ED

Sizes 12" x 8" x §¢

Dates: 190L=-1909 -

Quantity: 1 volume
Chronological

the

RECOMMENDATIONs RETATY. PERMANERTLY; TRANSFER 10 THE EALL OF RECCRDS
: SO RO

N
UL S § AN

TREASURER!S CASH BOOK ;
| D.AXD (¥
|
{
!

File Arrangenment:
Audit: State i M
M SE “Sif ‘:Ll,.ll‘.'-

The Treasurer maintainad a record of expenditurss

Finance Camuittee of the Board of Visiters, It shows the date,
payes or vendor!s name, the type of merchandiss purchaged, the
check mmber, the voucher mmber, and the amount of the axpenditure.

RECOMMENDATIONs RETAIN PERMANENTLY; TRANSFER TO THE HALL OF RECORDS.




(cubic or linear feet)

ey b P
FIRM HR-RM 1A ( SCHEDULE 0
(11-1-386) \ ST FOR RECORDS RETENTION b\ ULE No. 308
Hall of Records (Continuation Sheet) ~ PAGE
Commission NO. .
4 5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
Show recommended retention period Works

ltem
@

18.

TREASURER'S CASH BOOK

Dates:

Audits

RECOMMENDATIONS
goumm REGISTIR
Cize:

19.

cellansous,

Sizes 12" x 8" x v
19041509

GQuantity: 1 volume
File Arranpement: Chronclogical

State

The Treasurer maintained a record of
Finance Committes of the Board of Visitors.
payee or vendor's nams, the type of merchandise purchased, the chack

munber, the voucher muber, and the amount of the expenditure,
EETAIN PERMANENTLY; TRANSFER TO THE HALL OF RECORDS.

Patoss
Quantity:
Fils Arrangement:

Audits
Tha Voucher Reglster contains the following entriles arranged in
colwmar forme: the date, voucher number, in whose favor and other

particulars on the voucher, the Treasurer's check number in payment..
of the voucher, and the ledger follo. The dé5it breakdown includeg
maintenance, adninistrative expenses, lands and buildings, and mip-

RECOMMENDATION: RETAIN PERMANENTLY,

tures approved by the
It shows the dats,

15% x 124 x ¢
1901"19153 1915"1921
L volumas
Chronoloezicel witiiin each month
State

AP
2IARD Ll

~
~

PURCHASE RECOID BOOKES
Siges 15" x UM x 1*
Datest

The Purchase Record Bocks are an inventory record of storea items
and the amount pald for each typs of item., The neme of
the wvendor is shown in later record books. This rocord 4s currently

purchased
maintained in a perpetual inventory (card-typs). A record of sale
aries pald appears in two of the volumes for the period 1923-1939.

RECOMMENDATIONs RETAIN PFRMARENTLY.

5
.
|

Lo

1921 - -
11 volumes (1.5 cuble feat)
Chronologiecal
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Quantity:
File Arrangement:
Audits State
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2.

GENERAL JOURNAL

15® x 128 x A% .

1923 « =
3 volumss
Chronological

Sizes
Dataa:
Guantitys
File Arrangements
Audit; State

The General Journal contains & record of the State Treasurer!s appro-
priation from genaral funds, accounts payabie, bills over one hundred
dollars paid by ths Comptroller, capital surplus, fuel outlay, and

a listing of stores purchased, : .

RECOM{ENDATIONs RETAIN PERMANENTLY.
DRUG BOOKS .

Bizes 10" x 8¢

Datess 1950 « -

Quantitys c¢. 500 books (7 cubic feot)
Eils Arrangements By year and tharein by typs of drug
Amual Accuwmlaticn: 1 eubie foob
Disposabls Amount: 4 cutde feet
Audit: State

Tha Drug Books are a record of each type of drug administered to
individual irmates at Rosswood. An individual Drug Book includes
ths following information on the administration of a

administration, administering doctor, the person
tho balance on hand, Thess records are utilized during periodic
audit. A record of drugs administared is avallable in the Patienta?
Madical Recard Folder (Schedule 276, Item 1).

rd

TER, AND THEN DESTROY,

RECOIMERDATIONs ﬁ:rm FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER IS

tendent, comtains contracts for bullding construction and
doferred maintenance repairs.

RECOMMERDATICHs RETAIN PERMANENTLY,

This £ile, maintained by the Administrative Assistant to tha Suporin-

- i i P i
£ gi = D (|F PUBLIT A ORKS
t
183:::’ eil;n’-; w | == 14 1007
33 - - ‘
Quantitys 2 cubde fost .
File Arrangement: Alphobetieal by ecmpany or indd:
ot ) oo fogpt e foot | Lt N
Dispoaable Amount: 1 cubdc foot - , L
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dotes and quantity -
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2k,

mzsmrmmcmmovm'mm

‘mates; requisitions for supplies and equipment; herd certificates;

Size: 8%"::1)4" foldedtoS?"xh'
Dates: 15031913 g
Quantity: 1.5 cuble feat
Fi].e Wnts Separate draver for each type of
- ' materi&l mentioned below .

mmemmum“mmmmdwmmwm
containg materisl relating to capltal improvements. - Spscifically, .
the file includes the following types of records arranged in Q
drawers: treasurer's £idolily and guarantes bonds; contracts, speci-
fications, and correspondence concerning the construction of a prive
ate roadway; refrigeration estimatesy heating and power plant esti-

treasurerts statemsnts and rsportsg fam mattersg contracts for naw
lmildings; land purchases. .

RBOOPNEPIDATIOH: BETAXH PERMANENTLY: TRANSFER TO THE HALL OF RECORDS,
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